Student Records

Effective: 08/24/2020

The Registrar's office maintains academic records of all coursework completed at the school, and they are
maintained on campus for five years. Academic transcripts are maintained indefinitely. Transcripts are released only
after receipt of a signed, written request from the student. Transcripts issued to the student are marked “Issued to
Student” Students are allowed one official transcript at no charge. A fee will be charged for each additional transcript.
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